
How to Request an item in the Library Catalog 
 

In this example, a patron named “Tegan Shackleton” is requesting the book Hardy Succulents. 
 

Step #1 of 4: 
After getting your search results, click on the Red Request Button (shown in red circle below). 

 

 

Step #2 of 4: 
This will take you to the next screen, where you will enter your name and library card number 

(shown in yellow below). 

 

 



Step #3 of 4:  
After you have done so, click on the Submit Button (shown in red circle below). 

 

 

Step #4 of 4: 
If the request is successful, you will arrive at the final screen, as shown here. 
 

 


